
 

 
 
 
 
 
 
 
 
5th November 2018 
 
 
 
Thank you for your interest in the post of Artists’ Development Co-ordinator.  The post is 
permanent and part time (eight hours per week).  
 
You can find more details in the Job Description below.  
 
 
 
Application Information 
To apply, please send your current CV with a covering letter outlining how your skills and 
experience meet the demands of the role.  Please also tell us if you have any access 
needs.  
 
Applications must be in a single PDF format, with the subject line ADC Application and 
emailed to andrea@chisenhale.co.uk 
 
 
Applications are due by noon on 19th November.  
 
Interviews will be held 28th November 2018.  Time tbc. 
 
Location: 
Chisenhale Studios at Chisenhale Art Place 
First Floor Office 
64-84 Chisenhale Road  
London E3 5QZ.   
 
 
 
 

Your sincerely,  
 
Andrea Davidson 
Executive Director 
 
 
 
 
 
 

mailto:andrea@chisenhale.co.uk


 
 
 
 
Job Description                                              
Artists’ Development Co-ordinator 
 
The Artists’ Development Co-ordinator (ADC) initiates and co-ordinates programmes of 
career development activities for artists. This is a busy position, one day a week, and is 
based at the Artists’ Studios at Chisenhale Art Place. The previous postholder is Louise 
Ashcroft, who is leaving after 4 years to pursue more extensive teaching work. 
 
The role currently focuses on the development of two programme strands: Into the Wild 
and Studio Residencies & Awards. Into the Wild is an evolving programme that has 
gained substantial recognition since its inception, which was fuelled by a desire of 
Chisenhale studio holders to help and encourage the next generation of artists. 
Fundraising is currently underway for Year Five of the programme; however, there is 
considerable room for the incoming postholder to devise and steer subsequent 
programme directions with input from studio holders. 
 
The Studio Residencies & Awards programme consists of the Studio4 Summer 
Residencies and the Pete Lloyd Lewis Studio Award. Responsibilities include the 
recruitment and selection of artists (as part of a team) and helping each residency artist 
to conceptually develop any talks and events they have agreed to do. The aim is to 
create a stronger learning experience for all, while attracting new audiences to 
Chisenhale Art Place.  
 
Other recent ADC activities include an annual two-week takeover of our public studio by 
Curating Students at Goldsmiths College, and a partnership to deliver Standpoint 
Futures Residencies. The postholder also prepares a regular newsletter promoting all 
the activities taking place within the Studios and further afield. 
 
Please see our website for more detailed information about the Studios and the Public 
Programmes on offer www.chisenhale.co.uk/studios 
 
 
Experience 
The successful postholder will have their finger on the pulse of the developmental needs 
of artists, gained through a variety of creative experiences. This will likely be through 
recent work in similar roles, teaching at higher education level and through their own 
artistic or curatorial practice. A critical but practical thinker, the postholder must also 
possess an in-depth knowledge of historical and current trends in artistic practices and 
processes and be educated to at least MA level. 
 
Fundraising for the future of core programmes is integral to role, as is the development 
and nurturing of new academic and institutional partnerships. The postholder will be able 
to demonstrate their success in both these areas.  
 
 
The Artists’ Development Co-ordinator will have the support of, and report to, the 
Executive Director, and work as part of a small office that also includes the Public 
Engagement Co-ordinator. There is the possibility to expand the number of paid days of 
the role, in line with the fundraising for new initiatives. 

http://www.chisenhale.co.uk/studios


 
 
 
Key responsibilities: 
 
Into the Wild 

1. To lead on all aspects of the programme, including promotion, recruitment and 
selection of participants.   

2. To devise the annual course, including identifying and approaching relevant 
speakers, mentors and curators in conjunction with the freelance ITW Facilitator. 

3. Lead on the monitoring and evaluation of this programme, producing tight reports 
that highlight successes and identify routes of progression.  

4. To manage the programme budget 
5. To identify sources of future funding and write the funding applications, with 

support of the Executive Director.  
 
Artist Residencies 

1. To support artists in Studio4 residencies and the Pete Lloyd Studio Award to 
deliver individual open studios, events and talks, as a means of opening out 
understanding of artistic processes and practice to other artists and the general 
public.  

2. To help publicise and promote events through social media and other means, 
attracting new audiences to Chisenhale Art Place and the Studios.  

3. To consider ways of developing the programme, working with the Executive 
Director and the Artists’ Advisory Committee.  

4. To identify potential sources of future funding and contribute to the writing of 
funding applications with the Executive Director.  

 
Other Artists Development Activities 

1. To lead on delivery of existing cyclical projects, including those with academic 
institutions. 

2. To propose, research and develop fresh ways to meet the future development 
needs of artists.  

3. To occasionally visit external groups, such as third year BA students, to promote 
the programmes and the Studios in general.  

4. To promote activities through social media. 
5. To participate in the annual events that take place across Chisenhale Art Place, 

such as Open Weekend.  
6. To undertake other tasks as required to ensure successful delivery of 

programmes, and that stem from working as part of a small team. 
 
Salary 
£27, 000 pro rata for eight hours per week (£6171.43) – plus statutory pension 
contribution for first year, rising substantially after one year.   
 
A threemonth probationary period exists.  

 
Hours 
10.00am - 6.00pm.  Lunch breaks are not paid, but additional hour may be used 
elsewhere in week to check emails/phone rather than staying beyond 6pm.  
 
 
 


